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& Advanced system settings
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Windows activation
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File system:  NTFS
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Drive C: Disk Cleanup
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Date & time
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@ Region Set time zone automatically
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Set the date and time manually
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Qa Speech Change

Synchronize your clock

Sync now
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(UTC-08:00) Pacific Time (US & Canada) v
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Find a setting pel ] Select your primary button Button configuration

‘ Y | A Synaptics TouchPad V7.5 on PS/2 Port Z Adjust mouse & cursor size

Devices _— % Right-handed € Lefthanded y

Additional mouse options
Left - Right

Roll the mouse wheel to scroll '\-‘P'im%gwk (Normal Select, {2 I\'ASE!COgdaw (‘Jg (Context

Ef  Bluetooth & other devices —_— o D) ok, Special Lreg)

Multiple lines at a time Q Get help
Printers & scanners Double Click Speed &  Give feedback

= ' ) Double-cick the foder to test your setting. e foder does not il o
Choose how many lines to scroll each time open or close, try using a slower seting. B
a St

I O Mouse ) Slow Fast \_,

Scroll inactive windows when | hoveroverthg | i

ClickLock
Touchpad @ o [~ Tum on CickLock >

Tvpin Enables you to highlight or drag without holding down the mouse button. To set,
yping briefly press the mouse button. To release. click the mouse button again

]
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I

Apps Installing apps only from Windowss Store helps protect your device.

| Anywhere @

5

5 Apps & features e

iS5 Default apps Apps & features

| @ Offine maps

G Apps for websites

Search, sort, and filter by drive. If you would like to uninstall or move an

o Video playback app, select it from the ist.
Search this fist
2 startup
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SON
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sl 5 Sy dw Jolids 45 394 (50 ;L start

@5 Taskbar appearance (iusu ) 1) yj diniS ¢lgie Sy ¢l > :Taskbar Spjyw )

)8
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) G a0 b )d Gugle Sy> b a5 aadsg Hlgs (93,5 (a2 :Auto-hide the taskbar e
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D950 6315 Ginlad S2gS julw > aaubg)lgs (slo,SuT :Use small icon e
2313 plolly ) slawdis (¢ylgi (50 Sy ) :Start Menu Sy .Y
4aS3 ()dpind i) a5 3)S @bl ()lgT ;o Gt (il 83leiwlb :Power button action e
g plil lac 4> power
Lol Jled an;S ol )51 :Store and display recently opened program in start menu e
G Wlezlyo)d Baigw (50 0315 inle start ggio )5 @il 63,5 |l I).ol a5 (o by
)Shzbame ol 51y T plow
Jed 4035 (! ,S1 :Store and display recently opened items in start menu and taskbar e
8313 (yiules Start (ggioy> Recent ltems aisgy)s @l 3)S5L Lusl a5 (ol o1 e 35U
D94 (50
0y Tlgs 35le 3)S adLS| adubg)lgs wly (sal)lil (4lg3 (50 Sy (pljl 63lasiwll toolbars Sy .V

(Sound) lao wlaabss

31 AWlgi 50 3o plzdl ) @i (glawe 4 bgiye Olaubil (puised g Ehiuaw glao glaab ulgsy )§|
b 15 sloSymw Joli (6)305 )giwd ol (hyz!l b .3uS eslasiwl Control Panel sy=iy,> sound o1
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S (50 0D hldo (29,5 6w :Playback Sy yuw

oy

S (50 OLED! ) Lo us Cugs (639)9 88w :Recording Sy
593139 jl (H9SLgS (slodlag) das) i Cuwl (Sas a5 (plae Sy ¢l Hd :Sound Spyuw
S50 o |) 9 yoleo
) bWl gzl & boyye (glaw Glaahis @ilgie Syyw ol bwgi :Communications Sy yw
85 O ) 03b Juale (39)Se 4 bgiype lankii Who S (el

S —

@ Home Themes
Find a setting L [ Current theme: Custom € Sound X
Background Playback Recording Sounds  Communications
Personalization 4 59‘95"004335314 120
ARG A sound theme is a set of sounds applied to events in Windows
and programs. You can select an existing scheme or save one you
’ Color have modified.
Background et Default blue Sound Scheme:
u
] Windows Default v| | saveAs.. Delete
— K]’) Sounds
Colors — Neeions et To change sounds, click a program event in the following list and
=— J e then select a sound to apply. You can save the changes as a new
- sound scheme.
C& Lock screen — b Mouse cursor Program Events:
Windows Default & Windows o
] Asterisk
I Z  Themes «| Calendar Reminder
Save theme Close Program
«] Critical Battery Alarm
M Fonts «_Critical Stop v
[ Play Windows Startup sound
&8 Start Change theme
(None) P Test Browse...
=W ashar ﬁ Get more themes in Microsoft Store
Cancel Apply

Windows (light) Windows 10 Flowers

WordPad doby b (Lol
9las (ol b .l 03lw ¢y (g 6315 Sl (g0l SO Notepad (gaelyp aisle ;5 WordPad (gaeby
4oy ol glyz! (5l - 3bbs0 Notepad jl yidaw i @aadis 9 Ginlpg el WordPad (gaely s a5

Start/ Windows Accessories/WordPad
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how your computer uses power. Tell me more about power plans

Plans shown on the battery meter

@ Balanced (recommended)

ally balances

Change plan settings

e with energy ¢ on capable hardware.

O Power saver Change plan settings

Saves energy by reducing your computer's performance where possible.

® Change when the computer

sleeps

b

Show additional plans

Gl 42 9 (Hiloj az jl am 45 3,5 el ylg3 (-0 Change when the computer sleep Ll b

39y Wlgs cdls 4y Ginlad dxiio

v A ¥ > ControlPanel > All Control Panel ftems > Power Options > Edit Plan Settings

View

e

Tools  Help

Change settings for the plan: Balanced

Choose the sleep and display settings that you want your computer to use.

j On battery

A Pluggedin

2 Tum off the display: 5 minutes ~| |10 minutes v
W Putthe computerto sleep: |15 minutes v| 30 minutes v
% Adjust plan brightness: ° ] ° | s

ange ed’power settings

Restore defau;{}—lmngs for this plan
.auS ol |y Change advanced power settings aiujS asduo o=b )l

0 395 el alizo (Glocuawd 6)1)3 (g)luw Olaahsis Comwd (ol )

PCl &lauais « USBw)gy wlaakais «gal)d 3)lo laakais Wio .auS @il a)ld Cuwgd a5 (5920 4 oyl

W)J)e)wd)dmwl).\).usvwb9uwﬂwbd)bu
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P Power Options 4

Advanced settings

Select the power plan that you want to customize, and
then choose settings that reflect how you want your
computer to manage power

Balanced [Active] v

5 Balanced
S Require 2 password on wakeup

On battery: 1o
Plugged in: Ye: |

5 Hard disk

@ Internet Explorer

& Desktop background settings

# Wireless Adapter Settings

o Sleep

©_LISR cettinac

Restore plan defaults

L OK;"j

Cancel
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Hard disk

Desktop background settings o
Wireless Adapter Settings «
Sleep

USB settings e

Power buttons and lid «

PCIl Express o

Processor power management e
Display

Multimedia settings

Battery o

SOLj )l 393> U o joaing 9 A joding Y joding jd iyl Wlankis g power Options Cuowd :a>g5

. 1000 o 6 Ry

A dwl>
Gl pawlo

0 4220 C Wy iadn 4 4 O)liwl (goio > 135S 63wl jaumejl Clws (yuile 4ol ghhal g
Ol 59) 2 hal Cagz 9 0340 830 line doliy (il 394 (0 Egpid Wy (l L &5 (1 Aoy Cuwyd ). @uS

B o

A

<
A Access

Adobe Audition CC 2015.2

Adobe Creative Cloud

D Adobe Photoshop CC 2019

Adobe Premiere Pro CC 2015

&9 Alarms & Clock

(n) Apple Software Update
. AVS4YOU
C

E‘ Calculator

P

235 Calendar

©' Camera

] Connect

. CoolUtils

£ |iype here to search
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a5 ol 1) Scientific

- —

| Calculator (m] X
]

History Memory

|
| Calculator

8
| B standara o T/TY#+£VAVVFaava
‘ A Sxemiﬁc
| b
</> Programmer Lz . P
) Date Calculation C @
Converter
] ro
8 Currengy A% 3
@ Volume »
q X 1A
& lLength
() Weight and Mass s - r
TF
ﬂ Temperature
9] Energy ¥ +
@ About / = o

)5 padlo> ) 1) Gl aisle (GLodaSS o yiege jl 55p 22) J93z o
abdls> 5> o 031> inlaisac 6)u5d :MS

abdl> (43,5 SL :MC
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Windows media player b (bl

Cawl 59009 boazo 5> (suging 9 (g Slpinyd Ly Sl wdlwg,Sulo SWa,l38l oy (urid9sR0 9 Gusips 3l S
BB ¢lgs (50 310 GBlas Cual 4 (g5l 9 6db Luad j9ading uad b olatd a5 doly ¢yl SaS 45 a5
3903 L2l ) (g pgad 9 Sge gl
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Start/ Windows Accessories/WordPad

-
e Bl
Microsoft Edge

PN Character Map

: . Office
Intemet Explorer
@ (P ]
Math Input Panel q =
- Google Chrome
-
. IE
o (=

Chrom,
x4 POF
Foxit ]
PhantomPDF

= win
Bl Windows Media Player
WordPad

£ Type here to search

o @ pabais

0 e &S 3bbise Eiw glue a5 3315 )15 gy T b PigaselS plp)lS yid o5 (S5USiie 1 2
SlS L a5 )00 ¢l 4 .3 o3l 4aubg Hlgd (uw Caawd > &8lg Speaker SOT ;1 algi 0 johie
3bj g9 @S 1y yiguolS (glao pzs Algss0 39290 Slider wgi ()OI ¢yl )3 3950 30 T OB ST ¢yl
cdlo el ) aulad gl |y @i (gl 3ulg3 0 Mute speakers ;50T (69 <SS b ¢puican .3 lad
Jled 1) @isun (glao Alg30 dazxe SIS b 3gdi50 6305 95T (Rl (59) S0y o) (Gopld Cuodle S
@by )3y 3o Guaw g 83945 ;b Volume Mixer (go)glmo )315 3uilg3 0 Mixer (gdi;S Juwgs g 3uS
A4S pabii5 Gl51azgb ) LogSailyg joaing (sl@dlag) 9 (638
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Backup wlelbl I )l dduws a5

0 63V )2 (sl 39 pll 2L &S ol (RIS )5 pee I G2 ©lebl I 8,5 Backupolsy
odlaiwl L.l (5O IS )il g joaing jl (18,5 Backup joxiug calizxe (gl dduws ) .3ge3 bas g
G2k ol jl e jodig Jole pimw )3 39290 juz )0 IS )ob 4 9 pius Glapbil debld S LI
9 L (g3)Sy Jole phunw (g9) p 03 uad (o by jl pgj) ©)90 )d loie 9 9 (50 pldl
lo j9ing ;3 (i8,S Backup J=lyo

3L 0yiy 53355 SIS Settings (gg) 9 03)5 SulS () Lwl)jgxing el (59 2 ©)lwl (90 Gayb
xS olxwl 1y Update & Security (¢ 4035 §9aing laabass o34

Settings - o X

Windows Settings

| Find a setting pel

g System Devices D Phone @ Network & Internet
Display, sound, notifications, 2l Bluetooth, printers, mouse Link your Andraid, iPhone Wi-Fi, airplane mode, VPN
power

@ Personalization E; Apps R Accounts (D,__, Time & Language
Background, lock screen, colars 5= Uninstall, defaults, optional Your accounts, email, sync, AT speech, region, date

features wark, family

Cortana

Cortana language, permissions,
natifications

@ Gaming (’17. Ease of Access /C)

Game bar, capturss, Narrator, magnifier, high
broadcasting, Game Mods contrast

Search O

Find my files, permissions

Update & Security
Windows Update, recovery,
backup

EI Privacy -
R~

Lacation, camera, microphone
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2 1S P @ boypo Olahis )> Gugw 9 03,5 SIS Backup (g 4jS (59) 2 2 Craw g5k )

Awlas ol 1y (Go to Backup and Restore Windows 7) aiujS Vo joaing

69 V> 83 5L 0y uz Caawn )3 390 (50 5L )i el 9 Backup 4 bgyyo loaksis oy
.AuS SIS Create a System Image (¢ au;S

)0 Jawlgs (50,51 aulad GG WS 0,u53 1) Ly 4w Lolgs (1o a5 1) (S5 634 jb 6y )
DVD 5 (lusisiy dduwd 8yu53 (gly .auS Gl |y On a hard disk 4iyjS 3uiS 6,53 JUyiwS 3yl SO
On one or 4iy;S) bl aidly jLs DVD sz 4 cuwl (pSes (ladb Sawyd 3o leMbl g 4y iy
4iy;50neDrive  Jio (gl (sbad <O 53 0,053 (sl pow (g 43S ol )3 g S Ll [ymore DVDs

wlad olxwl LHOn a network location

i8S OO (gjw 0)x53 (gl B (gLad Hlade (Hlad 4y jLS Lads Swud )l Olelbl a4y diuw: AiSS

Update & Security

Windows Update

(57

M Delivery Optimizal tion
@ Windows Security
T Backup

& Troubleshoot
& Recovery

©  Activation

A Find my device

T For developers

& Windows Insider Program

Backup

Back up using File History

Back up your files to another drive and
lost, damaged, or deleted.

Add a drive
+

Looking for an older backup?

If you created a backup using the Windows 7 Backup and Restore to

41 still work in Windows 10.

restore them if the originals are

P RV

Restore lLuiin Jold bl

oose the right backup option for

1)

ol) 3> )5 ol glp - ol b LB bl 4 g2 ) (SleMbl cuwl pjY b b S5 obwidy 1 A
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B8 Windows Backup
R Browse or search your backup for files and folders to restore
Choose an option below for the selected backup
Allfiles will be restored to their latest version.
a different dat
= Restor%ny files from this backup
Name n Folder Search...
@ Restore files for all users of this computer
( olders, or Search to add files to this list Browse for files
® Manage space used by this backup Browse for folders
Remove
Remove al
Next Cancel

Where do you want to restore your files?
O In the original location
@ In the following location:
C:\Users\shatout\Desktop\bbb\ Browse...
[ Restore the files to their original subfolders
Example:
Original File  C:\SavedFiles\Note.txt
Restored File: C:\NewLocation\C\SavedFiles\Note.txt
.:T
Restore Cancel

www.shatout.org
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23 puaw g 63,5 SIS Backup (s 4ujS (59) » i Chaw (goi0 > xS Ll [iUpdate & Security
ol 1y (Go to Backup and Restore Windows 7) 4iujS le joaing )3 (5a5 0 @ bgyye laabis
8 gy Lline (o oy U @uiS ol |y Restore all user file a8 oaib jb oy )5 (¢y9iS]. 3 Lad
3940 5

4 Backup and Restore (Windows 7)

M ¥ > Control Panel > All Control Panel ltems > Backup and Restore (Windows 7) vl earch Co.. P
File Edit View Tools

Control Panel Home

i Back up or restore your files
@ Create a system image Backup
& Create a system repair disc Locstion: fani (D)
—
3/41 GB free of 80/08 GB
-~ Backup size: 124/86 KB
@Manage space
Next backup: Not scheduled
Last backup: 10/05/1399 1219 b.w
Contents: Files in selected folders
Schedule: None. Select Back up now to run backup manually.
&Tum on schedule
®ch
Restore
-~ You can restore your files that were backed up on the current location. Restore my files
Security and Maintenance ©: Y
Rectorgp use
File History @ Seiéct Hather backup to restore files from

Yo dwl>

S Sl b il
G2 G sl jl oslaiwl b 23S (5o o3l piuw SO jl wlizo o (loj jd 85 Nz 45 (J5)90)d
0925 )3 g3 (50 5y Ll SaS @) . 3)S dloul sl H)Bjue Llas ko SO )5 0 lp plos

plzul (gl agad dlanl 1L g Guyiwd (yloj g b deliy )d |) (e Codgime @hiwaw 4 (5395 (w)yiwd
A9y Your account 4y g 3uS <SS accounts (gg) » S 5L 1) Settings 4ol 1S ¢l

Windows Settings

O System Devices D Phone @ Network & Internet [;/j Personalization

§=  Apps R Accounts (ﬁ$ Time & Language @ Gaming (1 Easeof Access
3= Lo o ‘g A cech ragion date o i ol T et .
O Cortana /O Search E] Privacy ™ Update & Security

Cortana language d files, permiss 3 Location, camera, crophone ~ Vindows Update, recove
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N St == 5
@ Home Your info
I' | @ Gethelp
& Give feedback
Accounts
A= Your info
B Email & accounts
Q Sign-in options SHA OUT
al A int

B Access work or school =
R. Family & other users

Windows is better when your settings and files automatically sync. Use a
o~ Microsoft account to easily get all your stuff on all your devices.
= Sync your settings

Sign in with a Microsoft account instead

Create your picture

@ Camera

B Browse for one

32 (6,45 Clws SO Sl

P Type here to search ~ma b :nj\mm 5

LA> Lg).g)lS Sl skl

1L Lad Cawly o ) Ll 03 ool Family & other users )l waz cuaw )5 Gl 8)2ay 5o
xS olxwl |y Add Someone else to this PC aiy;S

@ Home Family & other users
. ( helg
| Your family ‘@
i .’ >ive feedback
Accounts Sign in with a Microsoft account to see your family here or add any new

members to your family. Family members get their own sign-in and
desktop. You can help kids stay safe with appropriate websites, time
limits, apps. and games.

A= Your info

Sign in with a Microsoft account

B Email & accounts

Other users

Q Sign-in options
Allow people who are not part of your family to sign in with their own
B3 Access work or school accounts. This won't add them to your family.
A Family & o[:‘;ev i i Add someone else to this PC
= Sync your settings

e e

Set up a kiosk

[E Assigned access
t up this device kiosk—t 3

. ot

0 39 )y 3)90 jo) jUS )90 )3 9 a5 (50 Ylg |) 232 (58 Clw> jo) 9 L 634 5L 0y 53

3
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Microsoft account

Create an account for this PC

1 If you want to use a password, choose something that will be easy for you to remember
but hard for others to guess.

i Who's going to use this PC?

Make it secure.

change diy;S Guaw 9 S5 5 pb (59) 1L « T (6902 ©hauss Jlacl gz (6,15 Clws Skl ;1 3=y
.3,3 L&Dl 1) account type

i — [ =& ]
@ Home Family & other users
% . et he
Find a setting Your family " (
J £ Give feedback
Accounts Sign in with a Microsoft account to see your family here or add any new

members to your family. Family members get their own sign-in and
desktop. You can help kids stay safe with appropriate websites, time

RZ  Your info limits, apps, and games.

Sign in with a Microsoft account

(]

Email & accounts

Other users
Sign-in options

Allow people who are not part of your family to sign in with their own
Access work or school accounts. This won't add them to your family.

> B 2

Family & other users Add someone else to this PC

Sync your settings

Q

o] e
23

Set up a kiosk
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@ Home Family & other users

Yo

= Sign in with a Microsoft account
Find a setting

Accounts Other users

Change account type

A= Your info
Change account type

B Email & accounts
reza

Sign-in options Local Account

Administrator

Access work or school
Standard User

R Family & other users

Sync your settings

Q

Set up a kiosk

E Assigned access
Set up this device as a kiosk—t iId be a digita
nteractive d 3y

S0 & kaxo 4 wyiwd
a5 (50 03wl Wliwl (goio jl (6515 baso s (gl

Recently added Life at a glance Play and explore

n AutoPlay Media Studio 7.0 See all your mail in one place

Most used Ot ©
And more...
- Adobe Connect

F° Change account settings

ﬂ Lock

Microsoft Edge

0- ¥

Weather OneNote for. Microsoft Store

-
@ E Adobe Reader X1 This PC Calculator

Alarms & Clock
0
) D Ashampoo v @
2 - . -

I L Type here to search

79329 (Hw)jgy
0 ¢ ol (Slwyjgy g b 4SS plw g Lo SO mgyw Ablo ¢ j9ding (g1 (Hlw)jg) 4 cuad 9 )
ol joding Jole @hiummw 0 h2l sl (5)906
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a5 (50 SIS 1) Update & Security 433 Settings Caawd

Windows Settings

g System ':'i Devices E] Phone @ Network & Internet z‘ Personalization

E; Apps R Accounts T$: Time & Language @ Gaming ('17 Ease of Access

e

O Cortana p Search & Privacy - Update & Security

ooy

393329 (530 )joy 438 piinsy ilaghiis g

a5 (50 SalS 1) Advance options 43S Cauwly Caaw 53 9 SIS |y Windows Update 634 jb 6,263 3
< Settings - ‘-

@ Home Windows Update

Find a setting ~ | Updates paused
I Your device won't be up to date while updates are paused. Looking for info on the latest updates?
Update & Security Updates will resume on 1399/05/17 Learn more

Resume updates

= Windows Update Related links
@ Pause updates for 7 more days Check Storage
1 Delivery Optimization Vicit Advanced obtions t e thie
C build inf
W Windows Security @(D Change active hours
o " '
T Backup f@ Gethelp
@ View update history
sicdates inctullad on & Give feedback
& Troubleshoot
/'; Advanced options
& Recovery S48 addYonal update ¢
@ Activation
zﬁ Find my device
m For developers
B

Windows Insider Program é
39359 (PUe)joy 4 yingy lashiis

A (50 pl=dl joding (Hlwyigy e ) Pleshis 3332 o)y o
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@ Advanced options

Update options
Note: Windows Update might update

Receive updates for other Microsoft products when you update Windows itself automatically first when checking
for other updates.
@D o

Download updates over metered connections (extra charges may apply)

@) off @ Gethelp

Ry
Restart this device as soon as possible when a restart is required to install an update. Windows will display a notice before the restart, and the device must be on and
plugged in.

@D o

Update notifications

Show a notification when your PC requires a restart to finish updating

@D o

Pause updates

Temporarily pause updates from being installed on this device for up to 35 days. When you reach the pause limit, your device will
need to get new updates before you can pause again.

Pause until

99 3050 IV ,asa>

Choose when updates are installed 193529 P9y

(U.uJT o)|9.3.)) 7939 (ol Wlaakis
= 9 6355 Jled |, Jole @i ol (s (Sjag 5l 53p2 Wl95 (0 - awnl (5ag0 )5 o joaing (g
o = |

@ Home Windows Security

Windows Security is your home to view and manage the security and

health of your device. :I Give fé
Update & Security Open Windows Security
< Windows Updat i
xs Windows Update Protection areas
4 Delivery Optimization Q Virus & threat protection
At a2

== Windows Security

Ry ,% Account protection
A \ct Y
1 Backup

((B Firewall & network protection
Troubleshoot No act eeded

@ App & browser control

Recovery s recon

Device security

N eede

Activation

Find my device Device performance & health

H For developers

P ] &

Family options

& Windows Insider Program

Windows S

0 LD 1) Firewall& network protection diy;S YU 6y @§llas GiasT 6)lgs3 (93,5 Jlod ,ué b Jlwd (gly
-39 0315 (L 5 8y U @S
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@ Homel o Security - o X
) Firewall & network protection
Update & § —
Who and what can access your networks.
A}
C Windd
Q B, Domainin I
0 e
& Delve Q Firewallis u‘?
-
w Wll’ldd|“‘))
= %@ Private network
1 Backuf B3
Firewall is on.
f Troubl a2
S Recow < @ Public network
& Firewall is on.
@ Actival
A Find Allow an app through firewall
Network and Internet troubleshooter
H For de|
Firewall notification settings
@ windd & Advanced settings
Restore firewalls to default
. . . - o T . s et . a
.
3905 Jl=d g b Jlad 1) (ST 6)lgad (4lg3 (50 off LON WD b A2y Ciowwd )d
o
5
i = | - o |
@ Homel . Security - o X
@ Get help
Domain network £ Gve feedback
Update&§ =
Networks at a workplace that are joined to a domain.
o
S Windd
V) Active domain networks
L4 Delivef
R Not connected
v Wmdcl @
By O Windows Defender Firewall
f Troubl a Helps protect your device while on a domain network.
¥
& Recov P On
) s
@ Actival
Incoming connections
é Find m
Prevents incoming connections when on a domain network.
H For del
|:| Blocks all incoming connections, including those in the list of allowed
apps.
& Windd &
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